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Squads – Vacancies for Manager/Coordinator

The Women’s International Committee is actively recruiting for squad manager with immediate effect. The initial period of appointment would be from 2024 Selections through to the conclusion of the European Championship in 2025 with the prospect of extending this to the next season of trials and competition.

Candidates' qualifications:
· Essential knowledge or experience in playing or managing hockey, familiarity with the sport is key. 
· The role would particularly suit someone with experience in sport club administration or managing team at club level.
Role of the successful candidate (includes but is not limited to):
· Liaise closely with the squad and/or player representative to the International Committee regarding arranging fixtures, practice times, travel details and all related administrative duties
· Administer and/or oversee the squad’s finances, includes budgeting, handling payments to SMH account and reports to SMH treasurer.
· Work closely with the Leadership Group specifically with regards to developing sponsorship/fundraising opportunities for all squad activities.
· Work with the Coach/Leadership Group to complete information team sheets for all tournaments and matches.
· Complete event/tournament reports and an annual report.
· Oversee the squad logistics.
· Organise and attend training sessions 
· Ensure information is circulated to all players in a clear and timely manner.
· Attend all management meetings.
· Attend and represent the SMH team for all international tournaments (4 Nations, Europeans Championships).
· Update the online information, use the web-based websites for each tournament, confirm accuracy on team sheets and post-match information.
Potential Candidates should possess the following skills:
· The ability to communicate in a highly effective manner and have excellent organisational skills.
· Knowledge and experience using spreadsheets/Excel.
· First aid Certificate would be desirable. 
· Knowledge of FIH rules and FIH Tournament Regulations would be desirable. 
Remuneration
· The successful candidates will receive (subject to negotiation):
· Contributions towards accommodation at tournaments and travel expenses to tournaments. Currently this is a minimum of 50% 


contribution to both accommodation and travel expenses to tournaments (under review). 
· Requests for Tournament expenses require all receipts and invoiced by the Manager to the Squad Rep and passed to SMH treasurer following each tournament (within a 30-day period).

Please express interest and send your details to:
ic.women@scottishmastershockey.org
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